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CONTROL PROCEDURES FOR TOP SECRET DOCUMENTS ISSUED BY NECesseesases

1. GENERAL

a. This Regulation preseribes policy for the control of classified Netlomal
Security Council (ESC) information. For the purpose of this Regulation
clessiflied WSC informstion will be considered to include clessified informetion
contained in documents issued by the REC Secrctariat and documents originating
in €78 for transuittel to the NSC Secretariat and all clsssified information
diseussed at all meetings of the NBC, the NSC Planning Boerd, and the N3C
Pianning Beard Acsistants.

b. Specizl procedurcs are set forth herein for the control and handling of
Top Secret documents issued by the NSC Secretariat.

2. POLICY

&. The highest degree of protectian in the interest of nstional security will be
applied to the control of all clossified NSC informatlion.

b. Members of CIA who have access to classified NSC information are suthorized
to disclose such information only when the need-to-know principle is
paramount, and are perscnally responsible for any disclosure of such Infor-
mation.

c. TIn sddition to the normal requirements appliceble to the control of say Top
Secrct document, by directlon of the President & special control system is
esteblished in the Agemcy for handlimg of all Top Secret ¥NSC documonts,

Thie system invclves the use of an NEC Top Secret numbering gystem and & new
NSC Top Secret Control Form. This Form will be executed in accordance with

parezraph be(2) below.
3. RESPONSIBILITIES

a. Agency officilels who originate or receive NSC classified informatlon are
responsible for preventing any upathorized disclosure of such informetion.

b. Memders of CTA authorized to disclose NRC classified information are res-
ponsible for advising the recipi.ent(a) that NSC information is involved and
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o issulng sppropriete precauticnary instructions to prevent the disclosure
of this informetion to any perscms except those who are required to heve
aceces:s to guch inforembion.

The Deputy Directors (Plans), (Intelligence), end (Administretion); the
Director of Treining, and the Assistent Directors for Commmications erd
Personnel sre respounsible for ensuring thet the procedures prescribed in

this Regulation for the coutrol and hendling of Top Secret docunents issued
by HSC will be strictly cumplied with by all persums waler their jurisdictiom
vho have sccess to such documents.

CONTROL PROCEDURES FOR TOP SECRET DOCUMENTS ISSUED BY KSC
The NSC Top Secret Control Forw (see Figure 1)

(1) The NSC Top Secret Control Form will constitute the first vase of ail
HSC Top Secret Reports in covers and the cover page of 81l other NSC
Top deeret Reports and Memorendums issued Ly the BSC Secreta:diat,

{2} Each individunl who reads a Top Secret NSC document wholly or in part
cr uitw persorally handles 1t and has access to its contents must sign
end complete the NSC Top Secret Control Form.

(3) The executed N8C Top Secret Control Form becomes e part of the Agency's
permanent conirol. records and must be svellsble for pericdic review by
a reprecentative of the NSC steff.

The CIA ¥orm Me. 38-13, Signature Record emd Cover Sheet (see Figure 2)

The CTA Form Tlo. 26-12 (to be snnexed in accordsncs with parsgraph cfb) below)
will be uaed to indicate CIA routing of the RNSC Top Secret documenc. Each
alterpate or Assistant Top Secret Control Officer who receives and/cr
releases the HSC Top Secret dogumwert will sign the CIA form and indicate
period of custody in the lefTt-hand columns provided. It iz not HeCessary

for individuels who see or handle the NSC Top Becret doeument to corplets the
elgki-hand columas of the CIA form, sinee such persons are required to sign
and complete the NWSC Too Secret Control Form.

The Top Secret Control Officer ipitially raceiving the NSC document wills

(L) Eneure that the logging requiremerts appliceble %o all Top Secret
AQcuments are adbered to fully for all Top Secret documents issued by

RICTY
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{2} Enter the OTA sontrel rumber and copy numbar on the N8C Top Secret
Conoral Torn.,  (See ¥imme 1.)

(3} nter the Ducument Daseriztion and Regletry informstion ou (T Porm
No. 35-13. (See Figure 2.)

(&) 3Staple the NSC Top Seeret Control Form and the CIA Form No. 3~13 to-
gether with the NSC form on top and attach the set to the éocument.
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These two forms will remein sttached to the document until such time as
it is downgreded, destroyed, or transmitted outside of CIA,

d. Whenever & Top Secret NSC document is destroyed, the Notice of Detachment on
CIA Porm No. 38-13 will be executed, and the NSC form and the CIA Form
No. 33-13 will be filed together in the central Top Secret Control Office.

FOR THE DIRECTCR OF CENTRAL INTELIIGENCE:

L. X, WHITE
Acting Deputy Director
{Administration)

DISTRIBUTION: 4B
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